UBND XA THANG DIEN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG THCS LY THUONG KIET Pic lap - Ty do - Hanh phic
Sb: ¢2/QP-LTK Théng Dién, ngay ¥ thangq nam 2025
QUYET DINH

Vé viéc ban hanh Ngi quy co’ quan Truong THCS Ly Thuong Kiét

HIEU TRUONG TRUONG THCS LY THUONG KIET

Céin cir Quyét dinh s6 59/0P-UBND ngay 09/07/2025 cuia UBND xd Thang
Dién vé viéc thanh ldp Truong Trung hoc co so Ly Thuong Kiet;

Céin cit Théng tw s6 32/2020/TT BGDPT ngay 15 thang 9 nam 2020 cua

B¢ truong Bé Gido duc va Dao tao vé viée ban hanh diéu 1¢ truong Trung hoc co
so, THPT va truong pho théng cé nhiéu cap hoc;

Can cir Quy che lam viéc ciia Truong THCS Ly Thuong Kiét ban hanh kem

theo Quyet dinh sé6 59/0D-LTK ngay 04 thdang 9 nam 2025 cua Hiéu truong
truong THCS Ly Thuong Ki¢t;

Xét vao tinh hinh thyc té cia nha truong.
QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay ban Noi quy co quan truong
THCS Ly Thuong Kiét.

Pi¢u 2. Quyét dinh nay co higu luc ké tir ngay 08 thang 09 nam 2025.

- Ban NQ] quy co quan truong THCS Ly Thuong Kiét kem theo quyét dinh nay
& rﬂmy thé ban Noi quy co quan di ban hanh trugc day.

e {2
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eu 3. Cac bQ phan, cac to cong tac, can bQ, glao vién, nhan vién Truong
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NOI QUY CO QUAN
TRUONG THCS LY THUONG KIET
(Ban hanh kem theo Quyét dinh 56 62/0OP-LTK ngay 08 thang 9 nam 2025
cuia Hiéu truong truong THCS Ly Thuong Kieét)

Piéu 1. Pham viva d6i twong ap dung
L Noi quy ndy quy dinh thoi gian lam viéc, trat ty, an toan vé sinh lao dong;
'f' bao vé tai san, chép hanh quy ché 1am viéc clia co quan; nhig viéc cong chirc —
"~ ién chitc — ngudi lao ddng khong dugc 1am; hinh thire ky luat khi cong chire —
~ vién chirc — nguoi lao dong vi pham.

Noi quy nay ap dung d6i voi tit ca can bo, gido vién, nhdn vién
(CB,GV.NV) ké ca hop dong, khoan viée va cac bo phan, c4 nhan ¢6 lién quan.

Picu 2. Noi dung Noi quy co quan
1. Thoi gio lam viée, thoi gio' nghi ngoi:

1.1, Thoi gian lam viée: Tir thir Hai dén thir Séu hing tuan:

+ Budi sang tr 7 gid 00 phit dén 11 gio 00 phut.

+ Budi chidu tir 13 gid 00 phat dén 17 gio 00 pht.

1.2. Can bb, gido vién, nhan vién lam viée tir thir hai dén thu séu dugc
nghi thit bay (trir nhan vién bao vé). Néu duge tridu tap lam viéc vao chu nhat
phai co6 che do.

1.3. Khi c6 yéu cau, Hiéu trudng sé triéu tép lam viéc vao ngay chu nhat.
Thoi gian khong qua 04 gio.

2. Trit tu tai noi lam viéc:

2.1. Pi nhe néi khé, noi nang lich thiép, van minh. Khong xuc pham nhan
phém, danh dy, xdm pham than thé nha gido, ngudi lao ddng va hoc sinh.

22. Khi thuc hién nhiém vy, can bo, gido vién, nhan vién va nguoi lao
‘dong phai thyc hién ding céac quy dinh cua phap ludt vé nhiém vu va quyén han

.

6 thai do héach dich, cua quyén, gdy kho khan, phién ha
ac. Cu xit véi ddng nghiép phai than i, doan

Khéng st dung nhimg ngon ngi thiéu
140.

 co quan trang phuc chinh té (gido
40 so mi quan tdy phu hop vOi
chirc vién chue nha
i cAm d6i véi nha
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. An toan lao d4 A
3 n v 1 A e IR B A
oo ong, ve¢ sinh lao djng & noi lam vige:
. -1.Khong mang theo céc chat dé : '
: cac chat dé chay, chat gdy nd, dd . 4 i vi
: 3 P . b ) 0 y >
£, hung khi vo trudng: y gay y¢ hai, céc loai vi
3.2. Kho A - iy
o ng uéng ruou, bia, chit kich thich; khong hut thudc la trong
khuon vién truong; khong st . : L e
g; khong sir dung dién thoai khi lén 16p, héi hop.
4. Viée bao vé tai sian va bi mit cong tac, bi mit ¢d o
T 3 thi sidn va bi mt cong tc, bi mat cong ngh, so' hiru tri tut
cha truong: '
' 4;1 .V‘lec quan ly tai chinh, tai san cua truong tuan theo cac quy dinh cua
phap ludt va cac quy dinh hién hanh cta B Tai chinh, Bd Gido duc va bao tgo.
Can bd, gido vién, nhan vién, nguoi lao dong va hoc sinh phai ¢6 trach nhi¢m
bio quan tai san, trang thiét bi cta nha trudng; gilr gin mbi truong hoc tap, lam
viéc trong lanh, sach dep;
4.2. Thuc hién t6t viéc bao vé moi truong, gilt g
vao thung; thyc hién fiét kiém dién, nudc khi st dung;
4.3. Ngan nglra, canh gidc va phat hién kip thoi cac hanh vi vi pham ndi
quy nha truong va phap luét cua nha nude, bao cdo cho Hiu truong dé xur 1y;
4.4. Gitr gin tal san, trang thit bi trén cac 16p hoc, phong bo mon, cac
phong chirc nang va cac cong trinh khac dam bao, ludn sach dep, an toan;
4.5. Néu lam mét mat, hu hong tai san ctia nha truong thi tuy theo muc do

43 bdi thuong thiét hai;

4.6. Cén bd, gido Ve
Hiéu truong. Neud!

n vé sinh chung, bo rac

n, nhan vién tryc 1, tét, he nghiém tuc theo phan
tryc phai theo d5i moi dién bién trong ca truc va

cong cua ! W :
phan 4 _kﬁip--thbi véi co quan chirc ning, Ban giam hiéu nha truong khi ¢o van
i 1,th i) xay 13 ghi nhén <6t vao so truc va chiu trach nhiém vé phan ghi

n tryc.
hanh Quy ché 1am viée va cac
ién, nhan vién trong truong co trach nhiém chédp hanh

; dinh khac cua truong, néu vi pham s& tiry vao muc

quy dinh khac cua truong:

a0 dong khong dugc lam:
| thodi thac cong viéc hodc nhiém vu duoc

4 hoi, tin ngudng, ton
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6.4. Loi dung hoat dong nghé nghiép dé tuyén truyén chong lai chu
trwong dudng 18i, chinh sach ctia Pang, phap ludt cia Nha nudc hodc gay
phuong hai d6i voi thuén phong, my tuc, doi sdng van hoa, tinh than cua nhan
dan va xa hoi;

6.5. Xtc pham danh dy, nhan phém, uy tin clia nguoi khéc trong khi thuc
hién hoat dong nghé nghiép.

6.6. Nhitng viéc khac can b, vién chic khong dugc lam (Theo quy dinh
cua Luét phong, chéng tham nhiing, Luét thyuc hanh tiét kiém, chéng lang phi va
céc quy dinh khdc cua phap ludt co lién quan).

7. Céc hanh vi vi pham ky ludt cua vién chire,
thire xir Iy ky luat, trach nhiém vat chat:
7 1. Vién chitc, ngudi lao dong bi xut ly ky luat kh
trong cac truong hop sau:

7.1.1. Vi pham nghia vu cta vién ch
dugc lam quy dinh tai Ludt vién chuc;

7.1.2. Vi pham céc nghia vu khac cam két trong hop

ngudi lao dong va cac hinh
i ¢4 hanh vi vi pham phap luat
G va nhimng viéc vién chtrc khong

dong lam viée da ky

Kt voi don vi sy nghiép cong lap;
7.13. Vi pham phap luat bi Toa an két 4n bang ban an c6 hiéu luc phép luét;
7.1.4. Vi pham quy dinh cua phap luat vé phong, chéng tham nhiing; thuc
hanh tiét kiém, chdng lang phi; binh ding gidi; phong, chéng té nan xa hoi va
cac quy dinh khac cua phap luat lién quan dén vién chirc nhung chua dén muc bi
truy ctu trach nhiém hinh su;
7.1.5. Vién chuc, ngudi lao dong lam mét, hu hong trang thiét bj hodc co
hanh vi khac gy hai tai san cta don vi su nghiép cong lap thi phai c6 nghia vu
bai thuong theo quy dinh;
7.1.6. Vién chirc, nguoi lao dong khi thyc hién cong viée hodc nhiém vu
phan cong co 10i gy thict hai cho ngudi khac thi Nha truong phai boi
thiét hai do vién chirc, nguoi lao dong thudc quyen quan ly gdy ra theo
nh clia phap ludt dan sy vé trach nhiém bdi thuong thiét hai ngoai hop

chire, ngudi lao dong co 16i gdy thiét hai cho ngudi khac ma Nha
thudng phai ¢6 nghia vy hoan tra cho Nha truong theo quy dinh.
chire, ngudi lao dong co don khiéu nai vuot cép.

¢, nguoi lao dong vi pham cdc quy dinh cua phap lut va Noi

4 trinh thye hién cong viéc hodc nhiém vu thi tuy theo tinh
phai chiu mét trong cac hinh thirc ky luat sau: Khién
_irc (4p dung riéng cho can bd quan ly); Budc thoi vige.
ng bi ky ludt bing mét trong cac hinh thL'rc'trén con .cé

S
—
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: ha bic MV% cudi nam hoc. Quyét dinh ky ludt duge luu vao ho so cua
vién chire, ngudi lao ding,
B‘k‘ 3. Viée cong khai Noi quy co quan dén toan thé ddi ngidi vién chire,
ngudi lao dgng.
1. Ndi quy co quan dugc lay ¥ kién rong réi trong toan trudng. Can bg, gido
vién, nhan V‘lén o6 trach nhiém gop y Du thao No1 quy co quan bang cach thao
Juan trong to, nop bién ban thao luén cho Higu truong trude ngdy 05/9/2025.

2. Nai quy co quan dugc cong khai, niem yét toan van tren Ban tin phap
ham, cong bd trong Hai nghi Can

luat ciia Nha truong, phong hop Hot ddng su p
b cong chic,vién chuae.
Pitu 4. Trach nhi¢m thue hién
1. Thoi diém ap dung Noi quy co quan: Noi quy ¢o
e thi hanh k& tir ngay 08/9/2025.
2. Trach nhiém cua vién chirc, nguo
nhan vién Truong THCS Ly Thuong Kiét c6 trach nhigm thuc h
quy €O quan, néu vi pham s& tly vao mite do dé xir ly theo quy dinh.
3 viéc sura 4o, b sung Ni quy co quan: Trong qué trinh ap

quan chinh thire co higu

i lao dong: Toan thé can bo, gidao vién,
ién dang theo No1

3. Quy dinh z ! s ae L AIIIA ]
dung, ¢6 ¥ kién gi cin diéu chinh, bo sung, sira ddi, yéu cau gui vé Hicu truong

oha trudng dé thye hién didu chinh.
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